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Introduction

The display Screen Equipment Regulations 1992 require employers to carry out risk assessment with the aim of reducing as far as possible any ill effects arising from the use of display screens.  Work on display screens is not considered to be a significant health risk but if staff habitually use this equipment over long periods of time, health problems have been known to arise.

When do the requirements of the Regulations apply?

The need to carry out formal risk assessment is necessary for habitual users.  Staff who work on computers with display screens on an infrequent basis with long breaks between use are not at risk.  Examples from the Regulations on the criteria to determine who is a ‘user’ can be obtained from the Health & Safety Representative (at present Jan Goddard).

What Managers of ‘users’ of Display Screen Equipment need to do

· Identify those staff who work on computer display screens as a significant part of their duties.

· Carry out an analysis of workstations to assess and reduce the risks to ‘users’.  Analysis to include hazard and risk identification with input from the worker.  Analysis to include equipment, environment and software.

· Check analysis of workstation against standards set out in the Guidance Document to the Regulations and take action where a shortfall is identified.

· Provide information, training and instruction to ‘users’ so they are familiar with the Regulations, requirements and guidance.

· Plan the work of ‘users’ to provide breaks from the screen at regular intervals (staff should also ensure they have adequate breaks 10 minutes every hour where possible).

· Provide vision-screening tests for operators/user.
The Regulations require employers to respond to staff who are “significant users of display screen or other similar equipment” in the provision of an annual eye test by an optician.  
In order to qualify for the eye test and reimbursement of costs for the test the ‘user’ must habitually use display screens as a significant part of their normal work.

· The employee will be expected to pay for the eye test (not mandatory)
Frequency of Risk Assessment

An assessment will take place approximately every three months in conjunction with the general Health & Safety risk assessment of the building.  In the interim period, if a VDU operator has a concern with their workstation, this should be brought to the attention of their manager who will take further action.
Further Information

A copy of the Display Screen Equipment Regulations 1992 is available for inspection within the Staff Policy Handbook.    Training courses for risk assessors and staff with line management responsibility for display screen ‘users’ are available on request.

VDU / Computer Users   -   Do’s and Don’ts

Ideal Posture when working with a screen
· The Head -  should be held over the shoulders and in line with the buttocks.
· The Seat - of the chair should tilt forwards and the chair have a rocking action. Adjust seat height so that the hip joint is higher than the knee joint.
· The Advance Two Step – Place one foot in front of the other, alternating feet during the day

· Movement – is essential exercise throughout the day by rocking three to four times at half hourly intervals.
· Desk Height – the middle row of the keyboard should be level with the elbow.  If the desk is too low use ‘desk feet’ to raise it.  If the desk is too high, raise your chair height and use a foot stool.
· Eye Height – The top of the VDU screen should be level with the eyes and the bottom not lower than 21degrees.
Ideal Posture When Working With A Screen


DISPLAY SCREEN EQUIPMENT


POLICY 


Using A VDU























PAGE  
1
\\Server1\data\Policies\Risk Management  VDU Policy 050816.doc

