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Name and address to be inserted of premises to which the policy applies: 

Purpose:

The organisation has developed this policy to protect all employees, people involved within the organisation and visitors from exposure of second hand smoke and to ensure compliance with the Health and Safety at Work Act 2006.  Under this Act employers have a general duty of care that all employees are not exposed to second hand smoke within the workplace. A ‘No Smoking’ policy was implemented to minimise the exposure of the employee and protect them from the effects.  This policy also covers the ‘Smoke Free Law’ implemented in July 2007.
Exposure to second hand smoke increases the risk of lung cancer, heart disease and other serious illnesses.  Ventilation or separating smokers and non-smokers within the same airspace does not completely stop potentially dangerous exposure.

Policy:

It is the policy of the organisation that the workplace is smoke free and all employees have a right to work in a smoke free environment.  Under the ‘Smoke free law’ signs are to be displayed showing that the organisation complies with the regulations.  Smoking is prohibited in all enclosed and substantially enclosed premises in the workplace and also includes ‘no smoking’ within company vehicles. This policy applies to all employees, consultants, contractors, customers and visitors to the organisation. A smoking area has been designated outside, that can be used by staff, visitors, contractors, customers and consultants.
Aims of the Policy

The policy seeks to:

· Guarantee a healthy working environment and protect the current and future health of employees, customers and visitors.

· Guarantee the right of non-smokers to breathe in air free from tobacco smoke.

· To comply with Health and Safety Legislation and Employment Law.

· Raise awareness of the dangers associated with exposure to tobacco smoke.

· Take account of the needs of those who smoke and to support those who wish to stop.
Implementation:

Overall responsibility for policy implementation and review rests with the Chief Executive of the organisation.  However all staff are expected to comply with the policy.  The Chief Executive shall inform all existing employers, consultants and contractors of the policy and their role in the implementation and monitoring of the policy.  The Chief Executive will also give all new personnel a copy of this policy on recruitment / induction.
Appropriate ‘no-smoking’ signs will be clearly displayed at the entrances to and within the premises and in all smoke free vehicles.

Restrictions on Smoking

Smoking is not permitted in any part of the premises, entrances or grounds at any time, by any person regardless of their status or business with the organisation/company except by staff members and/or customers in the designated area/s (state area/s or shelters in which smoking is allowed) and at agreed times (state the times when smoking will be allowed e.g. official breaks only).

Smoking will not be tolerated at entrances and exits and is not permitted in any of the following areas, lifts, corridors, stairways or wells, toilets, meeting or staff rooms or other areas (specify as necessary)

Visitors

All visitors, contractors and deliverers are required to abide by the no-smoking policy. Staff members are expected to inform customers or visitors of the no-smoking policy. However they are not expected to enter into any confrontation which may put their personal safety at risk.

Vehicles

Smoking is not permitted in company vehicles or any vehicles being used on company business 
Non-Compliance:

Please note that disciplinary procedures will be followed if a member of staff does not comply with this policy.  Under the smoke free law any person that does not comply will be committing a criminal offence. 
Help To Stop Smoking:

The NHS offers a range of free services to help smokers give up.  Visit gosmokefree.co.uk or call the NHS Smoking Helpline on 0800 169 0 169 for further information.  Alternatively you can text ‘GIVE UP’ and your full postcode to 88088 to find your local NHS Stop Smoking Service.

Signed ………………………………........        Date …………………………………..

Monitoring and reviewing

This policy will be reviewed every three years to ensure that it continues to meet the aims.  The No-smoking policy Co-ordinator is………………………………………………… s/he can be contacted by ………………………………………………………..  

Comments related to the maintenance of this policy should be directed to the No-smoking policy Co-ordinator

Policy reviewed August 2010 and reviewed every three years
Smoke free policy























