CONFIDENTIAL DATA 
SHARING POLICY

                                                                                    [image: image1.jpg]CwiC

Coventry and Warwickshire Infrastructure Consortium
sirenglhening our capacity and our voice as infrastruciure services




This document is intended to ensure that personnel working for and on behalf of the organisation, understand the importance of good practice when dealing with personal and sensitive personal data, and appreciate the rules by which individuals’ data may be passed within the said organisation and to external organisations.

Whilst the policy is written for internal use, it will be available for viewing by the public on the organisations web site.

The following items represent the Data Sharing Policy of the organisation, with respect to personal and sensitive personal data:

1. Data held by the said organisation will be treated as confidential at all times.

2. Data held by the said organisation will be processed in accordance with the Data Protection Act 1998 and internally produced protocols.

3. Individuals have the right of access to information about them.

4. Personal data will be made available to the data subject provided the data subject satisfies the request requirements of the Data Protection Act 1998.

5. Data will only be held that is needed in order for the organisation to perform and fulfil its statutory obligations.

6. The use, to which personal and sensitive data may be put, will always be made available to individuals.

7. Data will not be made available to third parties for commercial or marketing purposes.

8. Organisations using any type of data held by the said organisation will have to sign up to a data sharing protocol and be bound by the requirements of that protocol.

9. Data will only be shared with organisations that have a legal requirement to access such data in order to fulfil their statutory requirements.

10. External organisations requesting access to personal or sensitive personal data will have to justify their request in writing, and agree to the relevant data sharing protocol. This protocol specifies unless that individuals must not be contacted directly for any purpose unless otherwise agreed in writing and with due regard for the Data Protection Act 1998.

11. Data used for surveys will be subject to processing agreements, and to the opt-out clause on enrolment forms.

12. All documentation that relates to the management of data will be made publicly available. 
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